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RULES FOR THE RECRUITMENT OF MOBILITY PARTICIPANTS
under the Erasmus+ KA171-HED programme – Call for Proposals 2026

Project: Mobility of students and staff at higher education institutions supported by external policy funds (KA171-HED)
Applicant: International Academy of Applied Sciences in Łomża
Partners: 
- Kyiv National University of Technologies and Design (KNUTD), Ukraine
- Cherkasy State Technological University (CPUT), Ukraine

Project duration: 1 August 2026–31 July 2029. 

1. General provisions
1. These Regulations set out the rules for the recruitment of staff and students to participate in mobility programmes carried out under the Erasmus+ KA171-HED project. 
2. Recruitment is conducted by the Recruitment Committee appointed by MANS. 
3. Recruitment is conducted in a transparent manner, ensuring equal opportunities, inclusion and non-discrimination. 
4. Information about the recruitment process will be made available to all members of the target groups. For people with disabilities, adapted documents, communication using ICT and the option of individual meetings are provided. 
5. The planned recruitment periods are October–November 2026, 2027 and 2028. These dates may be subject to change in consultation with partners, particularly in light of the current situation in Ukraine. 

2. Participants
Recruitment covers:
1. Staff mobility to MANS – 1 person from KNUTD/CPUT; 
2. Staff mobility to KNUTD/CPUT – 2 staff members from MANS; 
3. Student mobility to MANS – 3 people from KNUTD/CPUT. 

3. Recruitment rules
1. Candidates must submit an application form to take part in the mobility programme. 
2. The Recruitment Committee carries out a formal and substantive assessment of the applications. 
3. Formal criteria:
- belonging to the relevant target group of the project,
- submission of a complete and duly completed application form by the deadline specified in the call for applications.
4. The substantive assessment is carried out according to the following criteria: 
	Criterion
	Max. number of points

	The need for participation in the mobility programme and the benefits from the perspective of the employee/student and their academic, professional and educational development
	25 points

	The manner in which the knowledge gained will be utilised and integrated into the applicant’s own teaching, professional or educational practice, from the perspective of the higher education institution’s needs, including innovation and the quality of its operations, or the applicant’s educational and professional development pathway
	40 points

	The manner in which knowledge is shared with colleagues, students and the wider academic and social community
	25 points

	Inclusion criterion – based on an individual description of the candidate’s situation
	10 points

	Total
	100 points


The inclusion criterion may relate in particular to disability, economic barriers, cultural differences or social barriers. 
4. Recruitment results and appeals
1. On the basis of the number of points obtained in the substantive assessment, a committee appointed by MANS draws up a ranking list. 
2. Candidates with the highest scores are selected for mobility until all available places have been filled. 
3. The committee may draw up a reserve list. 
4. A candidate has the right to appeal against the recruitment result within the time limit specified in the notification of the recruitment results. The appeal is considered by an appeals committee appointed by MANS. 
5. Support and obligations of the participant
Successful candidates receive support before, during and after the mobility programme, including, amongst other things, assistance with formal and organisational matters, logistics, language support and cultural adaptation, information on transport and safety, and – where necessary – individual support relating to inclusion and diversity. The needs of participants with fewer opportunities are taken into account in accordance with the information identified at the recruitment stage. 
Participants are required to carry out the agreed mobility programme, comply with the project’s organisational rules, prepare the required documentation, and take part in activities aimed at utilising and disseminating the knowledge and experience gained, and in project activities. Following the mobility period, participants undertake information activities and meetings to share their experiences with colleagues and students.
6. Recognition of mobility outcomes and acquired competences
1. Upon completion of the mobility period, the participant is required to submit documentation confirming their participation in the mobility and the completion of the mobility programme to their university. 
2. The basis for the formal recognition of the mobility programme is: 
· a certificate confirming participation in the mobility and the completion of its programme, 
· an individual report by the participant on the mobility undertaken. 
3. The participant’s individual report is subject to a substantive assessment and includes: 
· a description of how the mobility programme was carried out – up to 20 points, 
· a description of the new competences acquired – up to 20 points, 
· a description of the personal benefits and the benefits for the sending organisation – up to 30 points, 
· a description of how the acquired competences will be used to improve the participant’s own work and that of the university – up to 20 points, 
· a proposal for activities to disseminate the experience and knowledge gained – up to 10 points. 
4. The assessment of mobility outcomes is carried out by an inter-university mobility outcomes assessment panel, in accordance with the joint procedure adopted by the project partners. 
5. Mobility is recognised provided that the participant obtains at least 60% of the available points from each assessor. 
6. Once the conditions set out in paragraphs 2–5 have been met, the mobility is formally recognised by the authorities of the sending university. 
7. In the case of staff, mobility is recognised as a compulsory element of professional development in the area of international activities and the internationalisation of the university. 
8. The participant is obliged to apply the knowledge and skills acquired during the mobility in their professional, teaching or educational activities, and to share them with colleagues, students and the wider academic and social community. 
9. Participants are required to take part in activities aimed at disseminating the results of the mobility programme, in particular through meetings, presentations or other forms of experience-sharing.
7. Final provisions
These Regulations shall apply for the duration of the project. In matters relating to the organisation of mobility not covered by this document, the rules of the Erasmus+ programme, the provisions of the project agreement and the internal procedures of the relevant higher education institution shall apply.


ANNEX NO. 1
APPLICATION FORM FOR PARTICIPATION IN MOBILITY
Erasmus+ KA171-HED – Call for Proposals 2026
I. Candidate’s details
Full name: ..................................................................................................
University:
☐ International Academy of Applied Sciences in Łomża
☐ Kyiv National University of Technologies and Design
☐ Cherkasy State Technological University
Status:
☐ student
☐ staff member
Please note that your status must be confirmed by an appropriate certificate from your sending university.
Field of study / organisational unit:
....................................................................................................................................
Position – in the case of an employee:
....................................................................................................................................
Email address: ......................................................................................................
Telephone: ..............................................................................................................
Intended host university:
....................................................................................................................................

II. Justification for participation in the mobility programme
1. Please describe the need to take part in the mobility programme and the expected benefits for your own academic, professional or educational development.
Maximum 25 points
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
2. Please describe how the knowledge and competences acquired during the mobility will be utilised in your own teaching, professional or educational practice, and from the perspective of the university’s needs, in particular its innovation and the quality of its operations, or your own educational and professional development path.
Maximum 40 points
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
3. Please describe how you will share the knowledge and experience gained during the mobility with colleagues, students and the wider academic and social community.
Maximum 25 points
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
III. Inclusion criterion
Are there any circumstances in your case that could act as a barrier to your participation in the mobility programme?
☐ no
☐ yes – disability
☐ yes – financial constraints
☐ yes – cultural differences
☐ yes – social barriers
☐ other circumstances requiring individual support
Brief description of the situation and needs:
....................................................................................................................................
....................................................................................................................................
Assessment of the inclusion criterion: maximum 10 points.
The information provided in this section is used to assess the inclusion criterion and to plan appropriate individual support for the participant. 
IV. Candidate’s declaration
I declare that the information provided in the Application Form is true and accurate. I have read the Recruitment Regulations and undertake, should I be selected, to complete the mobility programme and fulfil the participant’s obligations arising from the rules of the Erasmus+ KA171-HED project.
Date: ....................................
Candidate’s signature: ....................................................................

TO BE COMPLETED BY THE RECRUITMENT COMMITTEE
Formal assessment:
☐ meets the requirements
☐ does not meet the requirements
	Criterion
	Max. points
	Points awarded

	The need for participation and benefits for the candidate’s development
	25
	

	Use of knowledge and skills
	40
	

	Knowledge sharing and dissemination
	25
	

	Inclusion criterion
	10
	

	TOTAL
	100
	**/**100


Decision:
☐ selected
☐ reserve list
☐ not selected
Reasons / comments from the Committee:
....................................................................................................................................
Signatures of Committee members:
1. ................................................................................ 
2. ................................................................................ 
3. ................................................................................


INDIVIDUAL MOBILITY REPORT
Erasmus+ KA171-HED – 2026 Call for Proposals
Mobility of students and staff at higher education institutions supported by external policy funds
1. Participant details
Full name: ....................................................................................................
Participant status:
☐ student
☐ staff member
Sending institution: ............................................................................................
Host institution: ...........................................................................................
Field of study / organisational unit / position:
....................................................................................................................................
Duration of mobility: from ........................................ to ........................................
Place of mobility: ..............................................................................................

2. How did my mobility go?
Implementation of the mobility programme – max. 20 points
Briefly describe what you did during your mobility period. List the most important classes, workshops, meetings, study visits or other activities in which you took part. Assess whether you completed the mobility programme.
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................

3. What have I learnt?
New competences – max. 20 points
Describe the most important knowledge, skills and competences you have acquired during your mobility. 
You may include, for example, the following competences: professional, teaching, academic,  language, digital, intercultural, organisational and social.
The most important new competences acquired:
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................

4. What did the mobility offer me?
Personal benefits and benefits for the sending university – max. 30 points
A. Benefits for me
Describe how the mobility experience has contributed to your personal development.
Students may refer, for example, to: professional development, studies, career planning, gaining an understanding of the labour market, new learning methods, and international contacts.
A staff member may refer, for example, to: teaching, research, administrative work, management, project implementation or international cooperation.
....................................................................................................................................
....................................................................................................................................
B. Benefits for my higher education institution
How might the experience gained during the mobility period be useful to your university?
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................

5. How will I make use of the knowledge and skills I have acquired?
Use of mobility outcomes – max. 20 points
Indicate what specifically you intend to do upon your return.
This could include, for example, applying new approaches during your studies or work, using the methods you have learnt, developing further cooperation, or organising joint activities, research or projects.
After the mobility, I intend to:
....................................................................................................................................
....................................................................................................................................
....................................................................................................................................
The first action I can take:
....................................................................................................................................

6. How will I share my experience?
Dissemination activities – max. 10 points
Tick the planned activities:
☐ a meeting with students
☐ meeting with colleagues
☐ presentation during a class / meeting / seminar
☐ information on the website
☐ social media post
☐ participation in a conference / seminar
☐ applying the experience gained to further project activities
☐ other: ...........................
Briefly describe how you will share the experience you have gained:
....................................................................................................................................
....................................................................................................................................
7. My assessment of the mobility experience
How would you rate your participation in the mobility programme overall?
☐ very good
☐ good
☐ average
☐ below expectations
What did you find most valuable?
....................................................................................................................................
Is there anything that could be changed or improved for future mobility programmes?
....................................................................................................................................

8. Participant’s declaration
I hereby declare that the information presented in this report is true and accurate and relates to the mobility programme I have completed.
Date: ....................................................
Participant’s signature: ....................................................................................


Assessment
 OF THE INDIVIDUAL MOBILITY REPORT
Erasmus+ KA171-HED – Call for Proposals 2026
1. Participant’s details
Full name: ....................................................................................................
Participant status:
☐ student
☐ staff member
Sending institution: ............................................................................................
Host institution: ...........................................................................................

	Assessment area
	Max. points
	Points awarded

	Implementation of the mobility programme
	20
	

	New competences acquired
	20
	

	Personal benefits and benefits for the sending organisation
	30
	

	Use of the skills acquired
	20
	

	Dissemination activities
	10
	

	TOTAL
	100
	**/**100


Required result: at least 60% of the available points from each assessor. 
Assessment:
☐ mobility recognised
☐ mobility requires additional documentation / report
Team comments:
....................................................................................................................................
Full name of the member of the assessment panel
1 .............................................................................. signature ………………………..
2 .............................................................................. signature ………………………..
3 .............................................................................. signature ………………………..

Date: ........................................................................................................
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